BSM 490 – Management Capstone 
Finishing your Capstone for Submission

Finishing Your Capstone
Prepare Your Final Copy

The final copy of your Capstone is submitted to your faculty advisor on the due date, 
Have your Capstone bound with a clear vinyl front cover and a black cardboard/vinyl back cover and a black tape binding. Loose-leaf, three-ring binders are not acceptable, except for special types of projects that cannot make use of the standard thesis binder or tape binding. 
· Clear vinyl cover page
· Black cardboard back cover
· Tape binding on spine
Your Capstone binder should have a label on the spine with the following information: 
Your Name 
Your Faculty Advisor's Name 
Title of Capstone

Date of Capstone Submission 
I have prepared labels that can be used for this on the 2nd page of this document.

Use sealing tape to affix abel with this information to the spine of your Capstone. 
Please note that yourCapstone becomes the permanent property of Cambridge College; make a duplicate copy for your personal library and for your faculty advisor if he or she requests it. I request a copy for my records so submit a bound copy to me as well.

In addition to submitting your completed Capstone, you must submit a separate copy of your title page and abstract.
And finally, CONGRATULATIONS – please celebrate your success!

	Your Name

Professor Catherine Seo, M.S., Advisor 

CAPSTONE TITLE:

Subtitle

January 2009


