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Abstract
An abstract is essentially a very concise summary of your work that helps to prepare the reader for the contents of your project. The abstract should be no longer than one page (most are shorter!). To write your abstract, try to write brief answers to the following questions:

· What issue or problem does your ILP address?

· What argument did you try to prove OR what solution do

· you give?

· How did you conduct this project?

· What are your results/findings/conclusions?

When to do it?

The abstract MUST be written after the completion of the project. DO NOT try to write your abstract before you have completed all other work on your ILP.
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Statement of Problem
Introduction

Some people call this section the Problem Statement; others call it the Problem Definition. It really doesn’t matter which one of these titles you use. The important thing is to choose one term and to use it consistently throughout your ILP. This section should be a 2-3 page summary of what led you to this project; this problem can be characterized in terms of a personal experience you have had, something you observed in a class, or an issue you became aware of from reading the literature. The Statement of the Problem should end with a question you would like to answer or a statement of the goal of your project.

Writing the Statement of the Problem

There are several ways to think about writing this statement. You might begin by thinking about an issue in your teaching that baffles you. For instance, you might think about a student you had trouble with or a lesson you attempted that just didn’t work. Another approach might be to think of an issue that your school is dealing with: Is parent involvement an issue at your school? What about professional development for teachers? 

Yet another approach to this section is to think of something that you do particularly well. How might you share your strengths with other teachers? What struggles will you be able to help them overcome? Use your journal to explore your options and don’t be afraid to write in a personal and friendly voice. 
Literature Review
Introduction

In order to write a successful literature review you must first do the reading. You will want to read as much as possible about your ILP topic to demonstrate your knowledge and familiarity with it. You will also want to keep careful records of what you have read so that you don’t get accused of plagiarism. Make sure your reading includes both theory and research. In addition, if your topic has been subject to controversy, you want such controversies to be fully covered in your review.
Purposes

· Demonstrate your familiarity with your topic, including perspectives that are both similar to and different from your own; 

· Legitimize the question or goal you posed at the end of your Statement of the Problem; and 

· Justify the work you will do in the body of your project by creating a well-crafted academic argument for that work.
Helpful Hints on Gathering Information
Following are some helpful hints on gathering information for your Literature Review. Beneath this section you will find some really useful tips for keeping track of your resources as you read. These tips will be especially useful for helping you to write your ILP in the required APA style. For every resource you plan to include in a literature review, ask the following:

· How is this information or opinion relevant to your main arguments or main points? If it isn’t relevant, STOP and go on to the next one!

· Do you have or can you get the required bibliographic information for the APA citation?

· What are the author’s professional credentials? Often this can be found on the book jacket or in the preface. Also try a www.google.com search of the author’s name. If there is more than one author of a book, research all of them.

· How did the author prove that the information or opinion is true?

· Did the author do an experiment or research study on real people in a real situation?

· How was this experiment or study conducted?

· What did the author find out? Is it based on other people’s research studies?

· How were these studies conducted?

· What did the researchers find out? Is it based on the author’s own experience, for example as a manager, counselor, teacher, or school administrator?

· What was the experience?

· How many years of experience or numbers of workers, clients, students?

· How did the author document the experience?

· How did the author verify that the conclusions

· were valid?

· Is it a theory the author developed, not based on research or experience?

· What is the theory?
· What proof does the author give for the theory?
· Does the author have credibility?
Citations and Plagiarism
Every time you refer to an idea that is not your own, you must make an in-text citation. Ideas that are not your own might come from books, articles, radio programs, class lectures, discussions, conversations, even letters. If you include an idea in your writing that is not your own, and you do not include an in-text citation, you can be accused of plagiarism, a very serious offense. Every in-text citation must contain a corresponding reference in your reference list.
Organization of Your Lit Review

The next step to completing your Literature Review is to figure out how to organize the information you have gathered. Here you may find it useful to list the major points that your Literature Review will cover. Under each point, list the authors who have something important to say about this

point.

Subheadings

Use the points you wish to make as subheadings. Subheadings serve two purposes: they help you to organize your thoughts and information, and they help your reader to follow your train of thought throughout your writing.

Under each subhead, write a short introductory paragraph that explains to the reader the main point of the section. Then provide a description of what each of the authors you have located has to say about that point.

Content of Lit Review

For the content of your literature review, as you discuss different authors and their work, you want to be sure to do the following:

1. Introduce the author(s) by stating their affiliations and/or credentials;

2. Explain, in some detail, the type of work the author has conducted;

3. Describe the outcome of that work;

4. Explain how the work relates to or compares with other work you are including in your review;

5. Explain how the work relates to the point you are making in the section you are writing;

6. Explain how the work relates to the argument you are building (in other words, how it relates to your thesis).

Remember that your Literature Review should include any literature that helps your reader understand what theories and empirical research has informed your question and your assumptions. You may find it useful to provide a section on the history of your topic, if appropriate, before you review more current research and theory.

Remember too that you're not simply summarizing research; you're critiquing it whenever you see shortcomings or design flaws in the work you are discussing or commenting when the outcomes of different scholars’ work seem to conflict. At the end of your review of the relevant literature, you should put in a transitional section that:

· summarizes what we know and don't know about your topic from the literature you've reviewed; followed by

· a section (paragraph length or so) that says, in essence, "What we need then are studies that answer..." or "guidelines that address..." followed by,

· either your research question(s) clearly and succinctly stated, OR your goal for your project.
Methods
The Methods Section (sometimes called Methodology) serves as a map for your work. Someone reading your Methods Section should be able to know exactly what you did and even be able to replicate your work. Once you have written your Methods Section for your ILP proposal, you will be able to refer back to it as you carry out your work to remind yourself of what you are doing and why. 
The Methods Section of your proposal will likely be written in the future tense, telling your advisor what you plan to do. When you revise this section for your ILP, you’ll change it to the past tense so that readers of your ILP will know exactly what you did.
Body of ILP/Chapters or Handbook
Introduction

Just as the Methods Section of the ILP differs depending on the type of ILP you plan to complete, so too does the body. In general, this portion of your ILP will contain your most personal work. Because each ILP body is unique, your faculty advisor will likely provide you with LOTS of input and guidance. What follows are some general guidelines for each of the three types of ILPs.

Body of the Thesis-Type ILP
You begin work on the body of the thesis-type ILP only AFTER you have collected and analyzed all of your data. As you conduct your analysis, be thinking of the story that your data tells. This story will be the body of your ILP.
How you organize this section will depend on the data you have collected and the story you wish to tell. If you have conducted interviews with a small number of people, the body of your ILP might be divided into case studies. In each case study you describe what you learned from the individual. You might insert highly meaningful quotes from your study participants to highlight the story you are trying to tell.

Body of the Professional Project ILP

Because the Professional Project ILP is meant to serve as a resource for others, the body of this ILP should be able to “stand alone.” That is, you should be able to make copies of this section to distribute to colleagues or other professionals who would be able to utilize and/or implement your work. For this reason, this section may contain a title page and table of contents of its own. 
This should be followed by a description of the contents and purpose of the handbook/guide, which will be followed by the chapters/sections you have created (these descriptions may be identical to the descriptions you wrote for your Methods Section).

Body of the Creative Project ILP

Like the Professional Project ILP, the body of the Creative Project ILP should be able to stand alone. Because each creative project is unique, you will arrange for the presentation of the body with your faculty advisor.

Conclusion and Implications OR Statement of Leaning
Closing Section of the Thesis-Type ILP

Here you will write a section titled Conclusions and Implications. In this section you will explain the conclusions you have derived from your research and discuss the implications of your research for future research and instruction. you will reflect on your learning from the process of creating your project.
Closing Section of the Professional Project ILP

Here you will write a Statement of Learning. In this statement, you will reflect on your learning from the process of creating your project.

Closing Section of the Creative Project ILP

Here you will write a Statement of Learning. In this statement, you will reflect on your learning from the process of creating your project
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Appendix
In your appendix (or appendices, which is the plural), insert supporting documentation (surveys, questionnaires, photos, art work, interview transcripts, etc.). Include brochures, pamphlets, leaflets, posters, and similar ephemeral material which the reader will probably not be able to find. Consult your faculty advisor if you need to include video tapes or audio tapes. Make sure that each appendix you provide is referred to in the text of your ILP and listed in the Table of Contents).
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If you'd like, you may attach a current résumé or biography to your ILP. It is not required.
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